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INTRODUCTION
These line item instructions are being designed as an aid to the financial institutions preparer, or officers in charge of reporting to the Commissioner of Financial Institutions of Puerto Rico.

The financial reports include twenty four (24) Schedules detailed in the INDEX section.

We encourage the preparer to follow the specific instructions and also the following:

GENERAL INSTRUCTIONS
A.   We emphasizes that the reports must include only the Financial Institutions that are  

        located within the Island of Puerto Rico.

        Reporting entities are only those located within the Island of Puerto Rico.  Branches  

        located outside are exempted of the filling requirement.  However, the local  

        (domestic) institutions must report in some cases as specified in the report, those  
        transactions originated in Puerto Rico with outside banks or foreign branches in the 

        United States.
B.   Timely and appropriate filling of quarterly reports in accordance with the Circular  

        Letter #96-1.  Proper filling must be made within the next 30 days after closing of  

        the reporting quarter.

C.   Some reports require to report information that correspond to the current reporting  

       period.  Such is the case of “Schedule #6 Loans and Leases,” who require to report

       actual quarterly loans closed during the period.

D.   Carefully read the instructions of each report in order to include the correct and  

       accurate figures.  Please, keep in mind that the information supplied in this reports  

       will later be subject to the audit by our Auditors, (Examiners of the Commissioner 

       of Financial Institutions of Puerto Rico).  This information needs to be actual,  

       corroborative, accurate and valid.
E.   The information supplied by the Officer responsible for the quarterly report must sign 

       the sworn statement included at the end of this instruction book.
F.  The dollar amount included in the reports must be supplied in thousands (000). 

G.  In those cases were the information requires percentages as decimals, round figures 

      up to two decimals.

H.   All information furnished by the bank must be accurate and not misleading.

       Appropriate efforts should be taken by the submitting bank to ensure the reporting 

       accuracy.
